[image: image1.png]CLEMSON

UNIVERSITY




Instructions for Completing Clemson University’s 
Online Graduate Application

Please complete the online application  asap 
Step 1.  Go to https://www.applyweb.com/apply/clemsong/
Step 2.  From the Application Menu, select “Create Your Account”.  Once the account is created you will be taken to Account Directions and Information.  Review this information and write down your ID and password.
Scroll to the bottom of the verification page and click on Main Menu. 

Select Online Non-Degree Application 

Step 3.  Enter the User Name and Password you created at the “Secure Forms Login”

As you work through the application pages, you will see on the bottom left side small boxes with the numbers 1-5. As you finish a page, click on the next page number. 
Step 4.  Complete the online application.

· In the section that asks for the previous colleges attended on Page 3, Click on the US button to the left of the college field and search for your college name and select the college via this method. 

· For the Intended Field of Study on Page 4, please scroll to:



 The College of Health, Education, and Human Development and select Education-Nondegree ND 
· For the starting date, please select: Summer I  2010
· For the Specialty Area, please select:  



       Classroom Teacher Education Recertification.
· You may skip the Personal Statement on page 5

· On page 6, submit the application and pay the application fee via credit card, debit card, or electronic check (US banks only).

Once submitted, you will receive confirmation that the application was submitted successfully.  Please disregard the statement that “a decision will be authorized by the Graduate School after transcripts, letters of recommendation, and test scores have been reviewed”.  For Education Nondegree, you are not required to submit these items.
If you have any questions, please contact:

Keith Brown
Contract Services Management
Clemson University
Office of Distance Education

416 Edwards Hall
Clemson, SC 29634
Phone:  864-656-5097
Fax:      864-656-1877
